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Policies Governing Dallas Nursing Institute Technologies

Values Pursuant to Acceptable Use

Dallas Nursing Institute (DNI) is a learning-cem@iinstitution that trains students to become raurds
a private institution of higher education, it egigh provide all students, faculty, and staff vitib
capacity for critical judgment and an independeiatrsh for truth toward both optimal individual
development and the well-being of the entire leagr@ommunity.

Inherent in the Institute’s mission, values, andlg@re certain rights and freedoms, which prositle
students, faculty, and staff the support and reaspezded for learning and personal development.
Admission to, or employment with DNI provides theggts to members, but also assumes that members
accept the responsibility to conduct themselvessnmanner that does not interfere with the purpoges

the Institute in providing education for all of lesarners.

Purpose of Acceptable Use Policy

The purpose of this policy is to guide studentsufig and staff in the acceptable use of infornmatio
learning systems and technology provided by DNI.

Use of computing, telecommunications, network systdearning systems, library systems, information
and instructional technology and other relatedusses at DNI is to be consistent with the educaition
mission of the institute. DNI's mission and goaister learning, teaching, innovation, and the free
exchange of ideas.

This policy establishes rules and prohibitions theftne acceptable use of DNI's systems and tecigyol
While acceptable use is encouraged, unacceptablmag be grounds for loss of computing privileges,
disciplinary action, and legal sanctions under faljstate and local laws.

Definitions

Systems and Technology: Systems and technology comprise all computer harglvsoftware and
associated communication technologies, including niot limited to: administrative information systs;
learning information systems; desktop computingspeal digital assistants; servers; library systants
automation; analog and digital networks (e.g., dadtéeo, audio, voice, and multimedia); electronic
(email) mail systems; television, telecommunicadicand facsimile technology; routers, hubs, swiche
and Internet gateways, DNI website, and relatedfartdcoming systems and technology.



User: An eligible individual who is authorized to useeoor more systems or technologies, and is granted
appropriate access by following the approval spepscribed for each system or technology.

User-id: A unique identifier assigned to a user for ac¢esm institution’s system or technology.

Guidelines

In general, the same ethical conduct that apphielset use of all DNI's resources and facilitieslagspto
the use of DNI's systems and technology.

In making acceptable use of the institute’s systantstechnology you must:

1.
2.

Use DNI's systems and technology only for authatigarposes.

Protect your user-id and system from unauthorized Mou are responsible for all activities on
your user-id or that originate from a system.

Access only information that is your own, that iblicly available, or to which you have been
given authorized access.

Use only legal versions of copyrighted softwareampliance with vendor license requirements.
Be considerate in your use of shared resourcesaiRéfom monopolizing systems, overloading
networks with excessive data, degrading serviagesasting computer time, connect time, disk
space, printer paper, manuals, or other resources.

In making acceptable use of the DNI’s systems and technology, you must

NOT:

1.
2.

B

10.

11.

Use another person’s system, user-id, passwoeg, filr data without permission.

Violate the privacy of another person by disclosinglisseminating user-ids, personal identifiers,
images or data without permission or authorization.

Use computer programs to decode passwords or anmessl information.

Attempt to circumvent or subvert system or netwsekurity measures.

Engage in any activity that might be purposefullyrhful to systems and technology, or to any
information stored thereoaf Dallas Nursing I nstitute, or that of any other company,
organization, or individual, such as creating or propagating viruses, digngervices, or
damaging files or making unauthorized modificaticmghe institute’s or personal data.

Use DNI's systems and technology for commercigiditical purposes.

Make or use illegal copies of copyrighted softwatere such copies on institute’s systems, or
transmit them over the institute’s networks.

Use mail or messaging services to harass or ingiteidnother person, for example, by
broadcasting unsolicited messages, by repeatedtiregeunwanted mail, or by using someone
else's name or user-id.

Waste computing, network, technology resourcesexample, by intentionally placing a
program in an endless loop, printing excessive ansoof paper, or by sending chain letters or
unsolicited mass mailings.

Use DNI's systems or networks for personal gaingiample, by selling access to your user-id
or to the institute’s systems, network or techng|ag by performing work for profit with DNI's
resources in a manner not authorized by the institu

Engage in any other activity that does not comgt the guidelines presented above.



Privileges

Access to use the DNI's systems and technologgsigaed and managed by system administrators. All
access, including the issuing of user-ids, emaibants, etc., must be approved by the appropnete s
administrator. Users may not, under any circums&sicansfer or confer these privileges to other
individuals.

Responsibilities

All authorized users are expected to read and comiph the responsibilities set forth in this pglias
well as any additional guidelines established lojwidual departments or by individual instructdsy.
using any of DNI's system or technology, users adhat they will comply with all applicable rulesdc
responsibilities.

Changes to system and technology policies or puoesdvill be broadcast and posted online. Users are
responsible for checking policies and proceduresnglier changes are announced or when they return
from an extended absence.

All authorized users will be required to electratlig sign a copy of this policy. Failure to abidgthe
terms and conditions specified by this policy mesult in temporary or permanent denial of accesiseo
Dallas Nursing Institute’s systems and technold&nitive or legal action may also be taken in
accordance with institute’s policies and procedares all federal, state and local laws.

Rights

Dallas Nursing Institute reserves all rights, imthg termination of service, to all systems and
technology, facilities and accounts owned or oersly the institute. DNI reserves the right, withou
notice, to limit or restrict individual use and mswf operation; to inspect, copy, or remove dilapr
system resources; and to log and audit activitiegsosystems and technology.

All users of the institute’s systems and technolmggources are advised that you have no legitimate
expectation of privacy. When given cause, thetuistireserves the right to monitor an individuass of
its systems and technology resources.

Dallas Nursing Institute makes no warranties of kingd, whether expressed or implied, for system and
technology resources or services, or the contletgin, nor shall the institute be liable in angmfor
incidental or consequential damages, direct oréatlj resulting from the use of system and techgylo
resources or services. This includes but is natdinto: loss of data, a breach of security, the
transmission of misinformation or the receipt deoakive material. The institute cannot guarantee th
messages or files are private and secure.

DNI cannot protect individuals against the existeacreceipt of material that may be offensivehint.
As such, those who make use of electronic commtioitmaare warned that they may encounter or be the
recipients of material they find offensive or oltjenable in nature or content.

Electronic mail (email) messages and web site itietivare public records subject to disclosure utiue
Public Disclosure Act. While there are limited epiiens to the disclosure requirements, state laxréa
broad disclosure of public documents. Users shbeldware that deleted email messages and filelsecan
recovered and will be disclosed pursuant to state |



